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Best Practices

* Security-Do not share your Skyward username and password. Employee Access
displays personal information that you may want to keep confidential. If you are logged
into Educator Access, your Employee Access tab will be visible.

« Payroll Information Availability-Monthly payroll information will be available for
employees to view approximately 5 days before pay date. Deposits to bank accounts will
not be made until payday itself.

e Archiving, Monthly Payroll-The district has not printed/distributed paper copies
since December 2009. You may want to print a copy of your earnings statement each
month for your paper based archives. Alternatively, you can make an electronic copy
of your records as well.

® Archiving After Separation from Employment-If you separate from employment with
the school district, your rights to Employee Access will be suspended, as well as your e-
mail account and other electronic credentials. Print your year to date pay information
from Employee Access prior to the suspension of your electronic credentials. A W-2 for
the year in which you separate from employment will be mailed to your forwarding
address when the W-2 becomes available.
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Introduction

Skyward Employee Access Module is a web based computer application that allows users to:

1.

SN

View your check history and print pay stubs with employer information — View and print
Year-to-Date history for current and prior years. This can be very useful when applying
for loans or other types of financing.

Use the check estimator — create different withholding and benefit scenarios to see how
they will impact your take-home pay amount.

Print your W-2’s — Creates a W-2 form that can be printed and mailed with your tax
forms.

Check your personal information such as address or phone — Verify the information used
by payroll. You may not change your data from this application.

Check your Calendar Year To Date payroll totals.

Check your Fiscal Year To Date (September 1 through August 31) payroll totals.

Verify your W-4 information — View your current withholding status. You may not
change your data from this application but you can ask the payroll administrator how to
make these changes.

Check your leave balance — What leave has posted against your leave balances?

Accessing Employee Access

The Port Townsend School District has a quick link to access Employee Access its website:
www.ptschools.org/For Staff/Staff Logins/Skyward or URL https://www2.wrdc.wa-
k12.net/launch/bookmark-wrdc-porttownsend.html

Click on this button and you will be redirected to the SKYWARD Login screen.

Enter the login and password given to you by the Human Resources office.

4 7 y
EMERAILD SCHOOL DISTRICT
Emerald SD Fiscal User Group f’ N
. _. Don’t
Login 1D; |
- ' remember
Password: | | your lo g in or
Sion In password?
Forgot your Login/Password? é C[lck Il ere.
0512 10.00.01-10.2 \ = 4
Login Area: |[Employee Access =]
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Once logged into SKYWARD, you may see more than Employee Access based upon your
security settings. Depending on your security, you may have more or less tabs available than
shown in the figure below.

2 Employee Access - 05.12.06.0019-10.2 - Windows Internet Explorer L= B S
| @ https//waw2 apreviewwa-Kl2.net/scripts/ cgiip.exe/WServices ww58ImT4/semhomil.w & |
EMERALD SCHOOQOL DISTRICT Lois Nominator  Account Preferences Exit ! ? .
SKYWARD

Employee | Time True FastTrack Budget Bhachiasti Inventory Expense
Y Information | Off Time | Open Positions | Management 9 Requisitions = Reimbursemeant

4 n i ﬁ Employee Access @ - ﬁ Task Manager ﬁFavori’tesv cr_l Mew Window @M\r Print Queue
My Favorites | My Print Queue : Jump To Other Systems
No favarites available. Job Status | Employee Access
Encumbrance Process 05/31/2012- P0512 Completed E| E Financial Management
Organizational Chart Report Completed L Human Resources
Encumbrance Process 04,/30/2012-002 P0412A Completed
Encumbrance Process 04/30/2012-002 PO4124 Completed Recent Programs
Encumbrance Process 04,/30/2012- P0412 Completed o ﬁ Employee Access Home
Unapproved
District News L. Human Resources Home
OSPI Bulletins WH
OSPI SAFS Bulletins Weekly Totals By Status
0OSPI Bulleting WHITT\TAVTS
Employees in TrueTime
WHATTAET

The remainder of this document describes the information available to all Staff through the
Employee Access module.

Viewing and Printing Your Check History

To view your check history, click on the EMPLOYEE INFORMATION tab then in the
PAYROLL field click on CHECK HISTORY.

" & Employee Access - 05.12.06.00.19-10.2 - Windows Intemet Explorer o|E] ® |
| @ https://www tlapreview wa-kl2.net/scripts/cgiip.exe/WService=ww58Im74/semhom(l.w ﬂ|
EMERALD SCHOOL DISTRICT Lois Nominator  Account | Preferences | Bt ? |

SKYWARD,

K 0
H 1 Employee
I : Information

<

ime = True FastTrack Budget Prrchania Inventory Expense
Off | Time | Open Positions | Management 9 Requisitions  Reimbursement

+ Employeeitormation ~ Payroll « Professional Development e
I Previous Version of General Information L i Requests T .
P Personal Information T e ator ] History Ln|
Calendar L] Calendar Year-to-Date
Accounts Payable Payments T Fiscal Year-to-Date

Direct Deposit Information
W2 Information
W4 Information

oo i i o s o g

Flex Information

T T ORI TSSO TS T IO
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Your check information will be listed from the latest to the earliest.

@ Check History - 05.12.06.00,18-10.2 - Windows Intemet Explorer =88] % |
| g https:///wwiwz tlapreview.wa-kl2.net/scripts/cgiip.exe/WService=ww589m74/epayrollbrws001 w ]
EMERALD SCHOOL DISTRICT Lois Nominator ~ Account | Preferences | Exit | 7
SKYWARD
Emplqy_ae Time True FastTrack Budget hasi Inventory Expense
Home: i et Off | Time | Open Positions | Management Fiseaasiog Requisitions = Reimbursement
‘ ﬂ Check History i" @ - j] Task Manager 'i.j’ Favoritesw CEI Mew Window @My Print Cusue
Views: | Check Date Seg - Check Detail Information B Eilters: i_*__Squwarc-!_DE‘:a_ﬁ']IB hid m @ L@L Show
: T e Check
Check Date Sheek Ry Nel 2 ( show

Wages Amount | T

05/31/2012

p 04/30/2012 5817 48 4,338.52 R =
p  03/30/2012 Q00002688 5.817.48 4,323.73 R :

p 02/29/2012 900002654 5,817.48 4,331.30 R

P 01/31/2012 L00002623 5,817.48 4.331.64 R

p  12/3172011 o00002591 5,817.48 432725 R

p 11/30/2011 200002558 5,817.48 4,325.53 R

p 10/31/2011 o00002524 5,817.48 4,350.51 R

p 0%/30/2011 Q00002452 5,817.48 4.355.85 R

p 0873172011 Q00002461 5.817.49 4,303.55 R

p 07/29/2011 Q00002430 5,817.48 4,304.55 R

Clicking on the underlined check number will bring up your payroll information for that month.
This information will be available to you until you leave the district.
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@ Check Number 900002752 - 05.12,06.00.19-10.2 - Windows Internet Explorer W

| & https//wwwZ tlapreview wa-k12.net/scripts/ cgiip.exe/WService= ww583m74/ epayrolleditdDZ wlisPopup=true

Check Number 900002752

Check Information for LOIS NOMINATOR

Employer Information

Name: EMERALD SCHOOL DISTRICT
Address: 123 EMERALD VIEW DR
EMERALD, WA 53939-5000

Check Detail Information

Check Date: 05/31/2012
Check Mumber: 300002752
Check Type: Regular

Gross VWages: 5817.48
et Amount: 4,330.64

Taxable Wage Information

Federal State

Gross Wages: 5.817.48 5.817.48
Minus Deductions that Decrease Tax: 307.8
Plus Taxable Benefits:
Taxable Gross Wages: 5.509.61 5,817.48

Pays
Description
BUSINESS OFFICE

Deductions

Description
AMNMNUITY 40-SEIU
AMMUITY-SEIU
DEMTAL - HARTFO
Fed Inc Tax

FICA

MECICAL OME - B
Iedicare

SERS Plan 2
SERS Plan 3
VISION - SCPC
Workers' Comp

Total

Rate Factor/Hours Amount

5,817.48 1.00 5817 48
--Decrease Tax-
Amount Fed St F/M
TOO Y Y
10,00 ¥ ¥
115.00
605.19
24433
12222
8435
¥ ¥
29087 Y Y
)]
: 1,486.87

Print
1 Back
Employee Information
Mame LOIS NOMINATOR
Address: 1235 196TH 5T
| LYNNWOOD, WA 98036
Net Amount = Gross Wages - Deductions
Total of non-taxable
deductions.
FICA  Medicare Taxes for each column are
5.817.48 581748 calculated based on the

Taxable Gross Wages amount.
3.617.48 561748 44—

All contracts and time sheet
Retire Hours  Period End payments for the pay

184.00 05/31/2012 €4— .
period.
Benefits
—-—-Taxable-——
Description Amount Fed 5t FiM
DEMTAL - HARTFO
FICA 360.65
HCA G245
MEDICAL ONE-B 891.75
Medicare 8435
SERS Plan 2
SERS Plan 3 44155
Unemployment 00 14.54
VISION - SCPC 153.00
Workars' Comp 25.66

Total: 1,864.04
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Viewing Leave Balances

Leave balances are updated in real time. As soon as they are entered into the system they will be
reflected in your balances. If you feel that something was entered incorrectly please contact your

supervisor. To view leave balances and activity, Click on the TIME OFF button, then the MY
STATUS button.

" 2 Employes Access - 05.12.10.00.01-10.2 - Windows Intemet Explorer (o T |
|\=;1 https://www tlapreview,wa-k12.net/scripts/cgiip.exa/Wiervice=ww5B8 g77 fsemhomil w ﬂ|
P EMERALD SCHOOL DISTRICT EotTion b S R
SKYWARD -
Employee ‘ Time True FastTrack Budget iR ahar Inventory Expense
Informatio Off ime | Open Positions = Management g Requisitions = Reimbursement
- us
My Status T
ests T

After you click on the MY STATUS button, you’ll see a screen like this, showing each category
of leave available to you in the TIME OFF CODE column, how the total of leave accrued and
awarded in the current year under the ALLOCATED column, leave used in the USED column,
and leave balances remaining in the REMAINING column:

(5 My Time Off Status - 05.12.10.00.01-10.2 - Windows Internet Explorer |l S
| é} https://www tlapreview.wa-k12 netfscripts/cgiip.exe/WSenice=ww5B8g77 /rtorgbmws007 .w ﬂ|
fh EMERALD SCHOOL DISTRICT Lois Nominator Account Preferences Exit ? =
SKYWARD
Employee 'ﬁy True FastTrack Budgst 3 Inventory Expense
Home Information ii| Time | Open Positions = Management Ruichasing Requisitions | Reimbursement
q My Time Off Status W (2] ' % Favoritesw ] New Window @My Print Queue
Views: [General [¥] iters: [ Siyward Tefault 5] W = g,
e Off Code :;ﬁ;;:; Allocated Used Remaining Approved Waiting Availabie Unpaid Rern?:i?r[v;
e T shoom | hom |
\/ Sick Leave 1504h 43m 1504h 43m 1504h 43m
b Vacation 512h 00m 512h 00m 512h 00m

Besides each leave TIME OFF CODE name type there is a arrow pointing to the right. Clicking
on the arrow besides each leave category in the TIME OFF CODE column shows leave
transactions recorded to date (see screenshot on page 7).
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(& My Time Off Status - 05.12.10.00.01-10.2 - Windows Internet Explorer == = |
| @ https://www2 tlapreview.wa-kl2.net/scripts/cqgiip.exe/WService=ww5E8 977 /torgbrws007.w & |
— EMERALD SCHOOL DISTRICT Lois Nominator Account Preferences Exait ? =
SKYWARD
e Employee [REUES True FastTrack Budget Bilrkhasin Inventory Expense
Information | [¢/i"| Time Open Positions = Management 9 Requisitions = Reimbursement

‘ = My Time Off Status * (O] - ar Favoritesw ctl!b}ew Window @My Print Queus

\u'iews;iGenEral[a Hiﬁers;i*skyward Default‘B @ @ &

P O Code F:P"” ::’:g‘ Allocated Used|  Remaining Approved Watting Available Unpaid| o F';::‘r‘;

\J —
|

w Current Year (Includes all dates) I

w Pending Requests Add a Time Off Request
There are no Pending Requests available.

w Time Off Transactions (up to today's date) Print Time Off Transactions

Date Description/Reason Allocated Used Remaining Unpaid A
1210372010 Fri Annual Move of Unawarded 8h 00m -32h 00m =
12102120110 Thu Annual Move of Unawarded 8h 00m -24h 00m
120012010 Wed Annuzl Move of Unawarded Bh 00m -16h 00m
1173072010 Tue Annual Move of Unawarded Sh 00m ~&h 00m
1112872010 Mon Annuzl Move of Unawarded &h 00m
1172472010 Wed Annual Move of Unawarded Sh 00m Bh 00m
1172372010 Tue Annual Move of Unawarded 8h 00m 16h 010m
117222010 Mon Annual Move of Unawarded Bh 00m 24h 00m
08/31/2007 Fri Roll over su / Annual Ral 32h 00m 32h 00m
b Sick Leave 1504h 43m 1504h 43m 1504h 43m
¥ Vacation 512h 00m 512h 00m 512h 00m

Viewing Personal Information

Personal Information such as Address and Phone may be verified using Employee Access. In
addition to viewing check information, you may run payroll reports on user-specified periods of
time. You may also change your Employee Access password.

Viewing Address and Phone Information

Click on the EMPLOYEE INFORMATION then PERSONAL INFORMATION:

(= Personal Information - 05.12.10,00.01-10.2 - Windows Internet Explorer | =B &

| @ https://waww tlapreview.wa-kl2.net/scripts/ cgiip.exe/WService= ww588 77 /rempltabs001 .w a |
/_ EMERAILD SCHOOL DISTRICT Lois Nominator  Account Preferences Exit ?
SKYWARD,

p—
Y ( Employee ilii=NERiii: FasiTrack Budget - Inventory Expense
Homs ‘ UGngEi L Off | Time | Open Positions | Management Bictizsing Requisitions = Reimbursement
- e 4
< | + Employee Information ~ Payroll - Professional Development s
I € Personal Information Y] Check History Requests L
. aleno T Check Estimator History Ll
Accounts Payable Payments T Calendar Year-to-Date
[ Fiscal Year-to-Date

Direct Deposit Information
W2 Information
W4 Information

P £ 6P e 67 e 0P o ?

Flex Information
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This screen will appear:

e=nncn

Personal Information - 05.12.10.0().01-102 - Windows Internet Explorer:
. L LBl D S Stem— s

& https://www Hapreview.wa-k12.net/scripts/cgiip.exe/WService=ww588g77/rempltabs001 w

EMERALD SCHOOL DISTRICT

Employee IRt SR 1T FastTrack Budget ] Inventory
Home Off Time Open Positions Management Purchasing Requisitions

Personal Information 1t

Account Preferences Exit

Expense
Reimbursement

e - \',..I’ Favoriles» {‘D New Window ﬁ My Print

Demographi Employee: NOMINATOR LOIS
Employee Info) Employee Info

Address -

Personnel Hstory
Personnel Info
Lane!Step History

Employee Information
ssignments
Name
Prof Development Request
Former Name chn
Certifications Spouse Name:

Payroll Cont.
Checks Phone No
Check Estimator No
Cdendar YTD Phone 1: ( Ext
Fiscal YTD Phone 2: ( Ext:

History Report Coni .

Drect Depos No

W2 Information No
Phone 3: ( Ext: No

W4 Information

Flex Information Emd: LO SNOMINATOR@@esd.bog

Time Off Status .
Race and Ethnicity

Insurance Ethmaty: I~ Hispamc/Labno?

Sub Transactions FederalRace: I~ 1-Amencan Indoan or Alaskan Native

AP Payments rZ-AslaH . .
I™ 3-Biad< or African American

Time Off Org Chart I™ 4-Nabve Hawaooan or Other Paafic I slander
™ 5-Whrte

UDF Tables

Caendar Year Benefits

Contact
FOOD HANDLERS PEF

TEST

Attachments
Reports

My Own Info

Web Post
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Running Payroll Reports

Employee Access allows users to run specific reports on their payroll information. To view and
or run payroll reports available to you, select EMPLOYEE INFORMATION >PERSONAL
INFORMATION (shown on page 8). Then click on MY OWN INFO under Reports (see

screenshot below).

(=2 Personal Information - 05.12.10.00.01-10.2 - Windows Internet Explorer

==

- e .  Seose e
|\% https://www tlapreview.wa-k12.net/scripts/cgilp. exe/WService=ww588g77 /remphtabs01 .w
> EMERALD SCHOOIL DISTRICT Lois Nominator Account Preferences Exit
SKYWARD
Time True FastTrack Budget Inventory Expense
Homs Off | Time | Open Positions | Management Burshasig Requisiti Reimbi
ersonal Information af Favoritesw ] New Window £ My Print
P 1Inf tion iy © = T -
Demographic Employee: NOMINATOR LOIS
Employee Info Employee Info
Address
View
Personnel History
Personnel Info Ii z
L Employee Information
Lane/Step History
Prof Development Reques!
A Changes
Assignments
Certifications Name
Payroll Conf.
I Checks Former Name: Mo -
Check Estimator Spouse Name: No ¢
Calendar YTD )
Fiscal YTD Phone
| History Report Conf.
Direct Deposit Phone 1:|{ ) Ext: No
W2 Information Phone 2:|( ) Ext: No
W4 Information Phone 3: () Ext: No

Flex Information Email: LOISNOMINATOR@@esd.bog

fime Ok Sint Race and Ethnicity
Ethnicity: [~ Hispanic/Latino?
Federal Race: [ 1-american Indian or Alaskan Native
I 2-Asian
I 3-Black or African American
I 4-Native Hawaiizn or Other Pacific Islander
= 5-white

Insurance
Sub Transactions
AP Payments
Time Off Org Chart
UDF Tables
Calendar Year Benefits
Contact
FOOD HANDLERS PEF
TEST
Attachments
Re, i orts

Web Post

The Report Options Screen allows you to select the report you want to run. Highlight the desired

report by single clicking on it. Then hit PRINT (see screenshot on next page). The report will
run.
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e E B
2 Personal Information - 05.12.10.00.01-10.2 - Windows Intemet Explorer || B e
‘ & https://www tapreview.wa-kd2.net/scripts/cgiip.exe/WService=ww588 977/ rempltabs001 w ﬂ|

/f"_ = EMERALD SCHOOL DISTRICT Lois Mominator  Account | Preferences | Exit | | 9
SKYWARD
Y Time | True FastTrack Budget - Inventory Expense
Haws Off | Time | Open Positions = Management Rutciasion Requisitions  Reimbursement
< Personal Information w5 (9] 8@ 7 ravortesy T New Window B My Print Queue
e
- :

Checks Employea: NOMINATOR LOIS

Check Estimator My Own Info

Calendar YTD \ﬁews:'é'eri'ef.'al'[}] T 'B'ef[aﬁlism v i = & Print ’

Fiscal YTD

5 Report Ty Report N; Report Titi

History Report i il |SCpErEae port Titie

Direct Deposit EROFILE CBRTN mﬁle Rﬂ"t CBRTN, Race, Eﬂln Profile Report Jig

W2 Infarmation xggt: EE H°_“ ly Wage Info i HOIUW Wage Info

i
W4 Information — Xperience perience
Flex Information PitlLIeE NEWPROETLE NEW PROFILE & UDF
PROFILE UDFs 2006-2007 FY Benefits
Time Off Status PROFILE Union iy
Insurance

Using the Check Estimator

If you would like to see what your check looks like with different deductions, you can use the
Check Estimator. Go to EMPLOYEE INFORMATION>PERSONAL INFORMATION >

CHECK ESTIMATOR. Please note: this will not change your payroll. This
feature is informational only.

The first screen (shown on page 11) enables you to make changes to withholding status and pay
rate information. When finished entering the changes you wish to calculate on the first screen,
select the Continue Check Estimator Process button. Make sure that at least one of the pay
types is selected or the estimator will not work.

EMERALD SCHOOL DISTRICT Lofs Hormire
Jime  True FasiTrack Budget : Inventory Expense
Off | Time Open Positions = Management Rurchasing | o Juisiti eimbi
< ersonal Information % OB @ ir
Demographic Employee: NOMINATOR LOIS
Employee Info Check Estimator
Address T
Check Estimator: Select Pays, Adjust Rates, and Factors for LOIS NOMINATOR Continue
Personnel

Check
Eslimator

Personnel Info Process

**+* pltering this information will only affect your estimated check. ***
Lane/Step History *#%+ 1t will not affect your actual check or W4 Information ***
Prof Development
Assignments
Certifications

Tax Information

* Tax State: WA * Federal Exemptions: | 1
Payroll * Federal Marital Status: [Married[¥] * State Exemptions: o

i * State Marital Status:  [Married |+
Check Estimator
e e

System Maximums

Fiscal YTD [T 1gnore Pay Maximums * These options do not affect deductions and
History Report [Z] 1gnore Deduction Maximums benefits linked to tables. i.e. FICA, Medicare
Direct Deposit | [7] 1gnore Benefit Maximums

W2 Information Process Options
Wiinformation [T print Employer/Employee Information

Flex Information [T print Employee Social Security Number

Time Off Status

Select Pays
Insurance
N Select Pay Description Rate Factor/Hours
Sub Transactions | = BUSINESS OFFICE s seizas) 1

AP Payments
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{22 Check Estimator - Adjust Deductions and Benefits - 05.12.10.00.01-10.2 - Windows Internet Explorer - | = %

|s§ https:/fwww2 tiapreview.wa-k12. net/scripts/ cgiip.exe/Wservice=ww5E8g 77 /epayrolleditdid wiisPopup=true 2]

Check Estimator - Adjust Deductions and Benefits
Ch.ec!c

Check Estimator: Adjust Deductions/Benefits for each Pay for LOIS NOMINATOR

*** Altering this information will only affect your estimated check. ***
**+* 1t will not affect your actual check or W4 Information ***

BUSINESS OFFICE
Pay Description Rate Factor’'Hours
BUSINESS OFFICE 581748 1 ]
Deductions Benefits
Select Description Amount Select Description
] ANNUITY 40-SEIU [ & DENTAL - HARTFO
& ANMUITY-SEIU & FICA - 6.2000%
& DENTAL - HARTFO | HCA
& Fed Inc Tax & MEDICAL ONE - B
[ FICA - 4.2000% il Medicare - 1.4500%
¥ MEDICAL ONE - B il SERS Plan 2
[ Medicare — 1.4500% [+ SERS Plan 3
¥ SERS Plan 2 ] Unemployment 00
[ SERS Plan 3 [+ VISION - SCPC
il VISION - SCPC [ Workers' Comp
EI Workers' Comp

The second screen allows the user to adjust the deductions and benefits of each payroll
assignment. Once all deduction/benefit changes have been made, click on the Calculate Check
to complete the Check Estimator Process.

Note: This process does not make changes to your payroll.

Verify your W-4 information

Employee Access enables you to view the withholding status from your W-4 form.

The information in this area is informational. If you want to make a change,
you will need to contact payroll.

Go to EMPLOYEE INFORMATION> PERSONAL INFORMATION>PAYROLL > W4
INFORMATION

From here you will be able to view the information currently being used by payroll to calculate
your federal withholding. Click on SHOW W4 Info (see screenshot on page 13).
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//_ EMERALD SCHOOL DISTRICT e o peownks| B
§ i
Nime | True FastTrack Budget 5 : Inventory Expense
e Off | Time | Open Positions = Management | Fuichizcag ' Requisitions | Reimbursement
| al Information i =) B 5 Favoiites .| New Window £ My Print Queue
<6 . =
Demographic | Employee: NOMINATOR LOIS il
Employee Info W4 Information
Address :
Views: |R4 Infannar,mn Filters: | *Skyward DefaultE[
Personnel e == -
| Tax | Federal Marital | State Marital Federal Slate
Personnel Info Stale & Slatus. , Statiss L Alowances_ Allowances |
LanerSiop History .
Prof Development
Assignments
Certifications
Payroll
Checks
Check Estimator
Calendar YTD
Fiscal YTD
History Report

Direct Deposit

W4 Information
ex o

Viewing and Printing W-2

Employee Access enables you to view and print your W2 information. Go to EMPLOYEE
INFORMATION>PERSONAL INFORMATION> PAYROLL > W2 INFORMATION.

Select the year you would like to view by clicking on the arrow to the left of the year. A box will
appear that explains how the information on your W2 is calculated. To print an actual W2, use
your mouse to select the desired year and select the View W2 button on the right. Your W2 will
be displayed in PDF format which you can then print and use for filing your taxes.

2 W2 Information - 05.12.10.00.01-10.2 - Windows Intemet Explorer E—— = |l %

B hitps/fwww Hapreview.wa-kL2.net/scripts/cgiip, exe/WService=wwS88 g 77 /rempliabs00L w

f EMERALD SCHOOL DISTRICT Lois Account Bt | |2
WA B

—
‘ Employee ’ ime | True FastTrack Budget Bikchast Inventory Expense
Nl Off | Time | Open Posifions  Management < | Requisiti R

<l Personal Information 3¢

© @ 5 Favoritesy $] New Window B My Print Queu

Demographic Employee: NOMINATOR LOIS

Employee Info W2 Information

Add

e Views: W2 Information|=| Filters:|*Skyward Default[w] Y W E & | showw2inn |
Personnel — — — - — — —— -
aar Federal Federal  Social Securily| Social Securily Medicare | Medicare | Siate State 1 Stale 1| Slate Stale 2| | _V—E‘W w2 |

Personnel Info Wages Tax Wages Tax Wages | Tax 1 Wages Taxes 2 Wages |

Lane/Step History i 66,115.33 7.327.32 69,809.77 3 69,800.77 1,012.20 WA =

Prof Development ¥ 2010 ‘ ﬁ5,254-81‘ 6,642.20 67,593.57

Asshguments Expand Al Collapse All View Printable Details

Certifications g
Payroll + Wage and Tax Amounts

Checks Federal Wages: 65,264.81 Federal Tax: 6,642.20

Check Estimat Social Secunty Wages: 67,593.57 Social Secunty Tax: 4,190.80

= i Medicare Wages: 67,593.57 Medicare Tax: 980.12

Calendar YTD State Wages 1(WA) Stabe Tax 1WA):

Fiscal YTD State Wages 2{ ) State Tax2{ ):

History Report

Nicankd . b 2009 61,499.40 6,013.22 64,374.84 3,991.24 64,374.84 933.449 WA

B e

W2 Information » 2008 60,481.43 6,569.70 63,319.52 392580  63,310.52 918.12 WA

R —— b 2006 61,154.71 6,733.17 63,319.52 3,925.80 63,319.52 918.12 WA

Flex Information b 2005 55,391.48 5,898.73 56,476.52 3,501.56 56,476.52 818.02 WA

Tl U6 Caritann
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Employee Access Instructions

To print an actual W2, use your mouse to highlight the desired year, then click the View W2
button on the right. If you want to view how your W2 Information is calculated, click on the
SHOW W2 INFO button. Your W2 and “Show W2 Info” report will be displayed in PDF format
and can be printed.

//___7 E_\JER_ALD SCHOOL D[STRICT Lois Nominalor Account Preferences Exit ?

Time True FastTrack Budget Inventory Expense

| al Off ' Time Open Positions Management Fuiciigsing Requisitions  Reimbursement
| ‘ Personal Information * @ ‘ ‘[:,}'Familesv ﬂrlew Window ':'J'My Print Queuw
Demographic Employes: NOMINATOR LOIS
Employee Info W2 Information
Address —— = = ———— .
Views: | W2 Iﬂfﬂrmamn[ﬂ Filters: | *Skyward DEf&Ult__E} | Show Detailed View of W2 information @
Personnel —_—
Year Federal Federal| Social Security| Social Security Medicare Medicare | State State 1 State 1 | State Slale 2 @
Personnel Info = Viages ! Tax Wages Tax Wages Tax |1 Wages Taxes 2 Wages
LaneiStep Hstory [ s6.1153| 7732 6900877 2%L06 esewerr g | B
Prof Development ¥ 2010 65,264.81 6,642.20 67,593.57 4,190.80 67,593.57 980.12 WA
Assignments ¥ 2009 61,495.40 6,013.22 64,374.84 399124 64,374.84 933.44 WA
Certifications F 2008 60,481.43 6,569.70 63,319.52 3,925.80 63,319.52 918.12 WA
Payroll ¥ 2006 61,154.71 6,733.17 63,319.52 3,925.80 63,319.52 918.12 WA
Checks b 2005 35,391.48 5,898.73 56,476.52 3,501.56 56,476.52 818.92 WA

Phasl Cedimntar
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